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GENERAL INBOX

SCHEDULING INBOX

HEAD / DIRECTOR / MANAGER

NAME AND TITLE

Christine Klaray
Director
Student Academic Services

STAFF

Ella Wong
Academic Advisor, International
Students

Bre Jakobsen
Academic Advisor

Bonita Perko
Academic Advisor

Ifs.advising@ubc.ca
604-822-2620

https://www.landfood.ubc.ca/
undergraduate/student-services/

Ifs.scheduling@ubc.ca

Ifs.advising@ubc.ca OR
christine.klaray@ubc.ca
604-822-9702

MCML 344

Ifs.advising@ubc.ca OR
ella.wong@ubc.ca
604-822-9853

MCML 344

Ifs.advising@ubc.ca OR
bre.jakobsen@ubc.ca
604-827-2622

MCML 344

Ifs.advising@ubc.ca OR
bonita.perko@ubc.ca
604-822-3204

MCML 344

General Student inquiries
LFS Newslettuce Submissions: https://www.landfood.ubc.ca/
newslettuce-submission/
For faculty/staff, send emails here related to: Course and Student
Record Management
®  Submit change of grade requests (via email or signed PDFs
from the FSC)
Instructor concerns about student wellbeing
All registration inquiries including, but not limited to:
®  Adding students to/moving students off a waitlist
®  Forward email inquiries you receive from students

Course and Exam Administration

Exam scheduling (requests and confirmations) for formal exam
periods

Booking MCML Restricted Rooms (MCML 258 or MCML 342) for
events/activities outside scheduled classes

®  (Ad Hoc Room Bookings for restricted rooms in FNH go
through Patrick Leung)

All scheduling and timetabling details for Summer and Winter

courses (Grad and Undergrad)

L Rooms, days, times, instructor name, seat restrictions, etc.

CONTACT INFO MAIN RESPONSIBILITIES

Provides leadership and strategic direction for Student Services
unit

Advises the Associate Dean, Academic, Program Directors, program
advisors/coordinators and instructors on policies and practices
appropriate for their shared responsibilities of recruiting,
registering and advising students

Faculty Timetabling Rep (Trep) and Scholarship Chair

Academic advising and support for students across all programs
and year levels

The development, delivery and evaluation of academic advising
services and programs to support international student academic
success, personal wellbeing, career preparation and retention
Contributes directly to the development of policy and priorities of
the unit as well as researches, develops and implements marketing
and recruitment strategies to promote the Faculty

Academic advising and support for students across all programs
and year levels

The development, delivery and evaluation of academic advising
services and programs to support student academic success,
personal wellbeing, career preparation and retention

Contributes directly to the development of policy and priorities of
the unit as well as researches, develops and implements marketing
and recruitment strategies to promote the Faculty

Academic advising and support for students across all programs
and year levels

The development, delivery and evaluation of academic advising
services and programs to support student academic success,
personal wellbeing, career preparation and retention

Contributes directly to the development of policy and priorities of
the unit as well as researches, develops and implements marketing
and recruitment strategies to promote the Faculty

Faculty Timetabling Rep (TRep)
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COMMUNICATIONS

HEAD / DIRECTOR / MANAGER

NAME AND TITLE CONTACT INFO MAIN RESPONSIBILITIES




RESEARCH

HEAD / DIRECTOR / MANAGER

NAME AND TITLE CONTACT INFO MAIN RESPONSIBILITIES

David Kitts david.kitts@ubc.ca ° Represents LFS on Committee of the Associate Deans of Research
Associate Dean, Research 604-822-5560 chaired by the UBC Vice-President, Research & Innovation.

sl o Notifies the LFS research community about new research initiatives

from the UBC Vice President, Research and Innovation Office, as
well as from external sources.

Works with the LFS Dean to implement the research strategy set
out in the Faculty Action Plan, provides Strategic advice to the Dean
on issues affecting the research performance of LFS faculty, and
works with the LFS Research Facilitator to foster enhanced research
activity in the Faculty

STAFF

Nicholas Grant nick.grant@ubc.ca Works with the Associate Dean, Research and individual faculty
Research Facilitator 604-822-9138 members to supports the initiation and development of new
MCM 121 research collaborations

Works with the Associate Dean, research and Research Assistant to
review grants against funding agency criteria and support editing
and revision of research proposals and applications

Works with individual faculty members and SPARC/IPO officers to
incorporate comments from internal reviews from SPARC or IPO

Liaises with funding agency project officers on behalf of faculty
members when necessary

Baohua Wang baohua.wang@ubc.ca Supports the Associate Dean, research and Research Facilitator in
Research Assistant 604-822-9866 reviewing grants against funding agency criteria and support
MCM 121 editing and revision of research proposals and applications

Maintains the LFS Research Support website including the curation
of an archive of upcoming funding opportunities

Identifies available resources and critical deadlines (SPARC/IPO
workshop registration, SPARC/IPO internal review, etc.) and
circulates this information in the LFS Today and on the Research
Support website

Analyzes and provides internal reports of Faculty research funding
and research output metrics in support of Faculty initiatives such as
Chair proposals and applications and Award nominations
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